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AGYwdwpdbiny  «Lnpdwwnphy  ppwywlwu  wynbph  dwupu»  <wjwunwup
Lwupwwbinniejwu opbuph 37-pn hnnwédh 1-htu dwuny, huswbu twl hhdp punniubiny
Cwjwunwuh  Lwupwwbinniejwt  Ypenipjwl, ghwnyejuu, dowynyph W uwnpup
Uwhuwpwph 2020 pywywuh dwihup 7-h N 20-L, hpwdwuny hwuwnwunydwéd <wjwuwnmwuh
Lwupwwbinniejwu Ypenipjwl, ghuniejwu, dowynyph W uwnpunph Uwfuwpwpnipjwl
ghwnipjwu Yndhinbh Ywunuwnpnijwu 18-pn Yawh 7-pn Gupwytinp’

LPuuus3nhu U

1. Cwuwnwwnb) ghnwlwu U ghnwnbjuuhluwlywu gnpdniubinyeywt

1) pwqwihu $ptwtuwynpdwtu dpwgph hpwlywuwgdwtu wnwpblwu hwoybinyniejwu
aup’ hwdwdwju hwybywd N 1-h,

2) wwjdwuwgpwihu (ptidwwhy) Phuwuvwynpdwt pidwih hpwlwuwgdwl pupwghy
hwaoytwnynipjwu dup’ hwdwdwju hwybwd N 2-h,

3) wwjdwuwgpwihu  (pEdwwply) Ipuwtvwynpdwu  pdwh  hpwywuwgdwu
wdthnihhs hwoybunydnipywu dup' hwdwdwju hwybwsd N 3-h,

4) uywuwnwlwihu-dpwgpwihu $ptwtuwynpdwu yhnmwlwu dpwgph hpwywuwgdwu
pupwghly hwoybtunynigjwu dup' hwdwdwju hwybyws N 4-h,

5) twywwwlwihu-dpwgpwihu $phtwtvwynpdwu wyhnmwlwu dpwgph hpwywuwgdwu
wdthnihhs hwoybunydnipywu dup' hwdwdwju hwybywsd N 5-h:



2. Mdp Ynpgpwd dwuwsk) << ghwnypjwu Yndhnbh twfuwgwhh 2016 pwlywup
uniidptiph 28-h  «lwjwuwnwup  Lwupwwbwnnypyuwu  Ypenpjwt b ghunggjut
Uwfuwpwpnipjwt  ghnnpRjwu  whunwywu  Yndhinbh  twjuwgwhp 2010 pywywup
hnywtidptph 29-h N 38-U/R2 hpwdwund thnithnfunyeyniuutip W [pwgnd Yuwnwnbnt
dwuphu» N 63-U hpwdwup:

3. Unyu hpwdwuh Ywuwwpdwu huynnniejniup  hwudtwpwpbp << Yppniejwl,
ghwniejwu, dywynyeh U uwynpnh Uwjuwpwpniejwu ghnnyjwu Yndhnbh guwdnp
pwpuninwph wwpunwlwuniejntuubpp Ywwnwpnn Mniqut Uuwwnpjwuhu:

uurshu <usnsd3uu
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.  ShS1NUUlGNr (o

1. Opwagph wujwund
2. Ghunwlwu b ghnwwnbuuhywlwu gnpdniubiniejwu

«GUpwlwnnigduwdph wwhwwbnd nt qupnqugnid» Spwghp

«Uqquihti wndtp ubpluywgtinn ghippwlwt opyblyintlinh wwhwwbnw dpugpp

3. Opwaph hpwywuwgdwu hwdwp npwdwnpywd Phuwtuwlwu wowygniejwu gnidwpubph
oquuwagnnpddwt dJwuhu wwjdwuwghp N , « » 20.. p.
4. Cwyybwnnt dwdwuwwhwundws.  20.. p. hntujwp-nbywnbtdptip

5. Ywqdwybpwnipjwu wujwuntd

6. LYwqdwybpwnipjwu nGYwwnp
wqguuntl, wuntu, hwjpwuntu
htinwfunuwhwdwp

ElGYwnpnuwht thnuwn

7. Opwgph ghnwlwu nGlwdwph
wqguuntl, wuntu, hwjpwuntu
htinwfunuwhwdwp

ElGYwnpnuwht thnuwn

8. <wyytwnnt dwdwuwywhwunywdnid

ghunwlwu wduwgpbipnud lnwwgpywd hnnwodubtiph pwuwyp /
(<9 (otpwipbiplpyw)
ghunwdnnnyutipht ubipywjwgywsd qtiynygubiph pwuwyp /
(<<) (otpuwpbiplpyw)

9. Opwaph hpwywuwgdwu hwdwp wwjdwuwagnpny bwjuwwnbujwsd Shuwtuwywu dhongutbip
hwquwp << npwd
10. Ywqgdwybpwniejwu ntlwywph unnpwgpnie)nLu

11. Opwgph ghnwywu nGlwdwph unnpwgpnientu

« » 20.. .

u.s.



[I.  Orusrb bfUUULUSUUL CLAUSLE Y A6NLPEMNRULEN L

* Cwdwnnun  (dhus 10 b9)  uywpwgptp  hwpybnne  dwdwuwwhwndwdnd  hpwlywuwgywd
woluwwnwupubph  hphduwlwu  wpryniupubpp,  npwtug  wpnhwwungeniup b ghnwlwu  Jud
ghnwunbuuplwlwu unpnypep’ wwjdwuwgpny twjuwwnbujwsd wnwownpwupht b opwgnigwihu wwuhu
hwlwwwunwufuw:

Llwpwgpl  dpowgqwihu  hwdwgnpdwlgnipjuwup  twywuwnn b wpnbu huy  ppwlutwgdwsd
dhongwnnidubipp:



.  9hSUHUL UMBNRLLLENM*

* Unwudhu wwppbipnugyniuutpny pywpytp hwoybnnt dwdwuwywhwndwénid unwgywsd (nwwagpyus,
wywpnyws, wwonmwwujwsd) ghnwlwu wpnyniupubpp  (ghwnwlwu  hnnws, ghwnwdnnndh qbynyg,
wpwunnuwghp, wnbUwfununieginiu, dSpwapwiht hwpebpe, thnpduwlwu Jud jwpnpwwnnp udny, twjuwnhy b
wj|u):

Yhunwlwu hnnwdubiph gwuyp ubpyuywgub)' ugkind hnhuwyubp)hu, ybepuwghpp, wduwghpp Yud
hpwuwwpwysnieniup, wmwnphu, hwwnpp, hwdwpp, tetipp:

Upwnnuwgpbpp ubipyuywguby’ usbind htnhuwyhu, Gpyphpp, nwuhsp, wudwunwip, ubhwywuwnbpp,
dwdlybuwnp:

([FEYuwdnuwywu wwnbuwfununyeniu ubpywjwgubihu gl htnhuwyphu, YGpuwghpp, dwutwghunwlwu
nwuhsp, ntywdwph wqgqwuntup, wuntup:

Anyunnpulwu wnbuwfununienu ubpyuwjwgubihu Usk] htnhuwyhu, Jbpuwghpp, Jwutwghunmwywu
nuwuhgp:



IV. anronrINhULEN

*

(ddwnyb| dpwagph ppwlwuwgdwu dhongubipny Yuwwnwpywsd ownwpbpynw gnpdninnudubpp’ ugbiny
GnYyhpp, dwdybnubpp, twywwnwyp, wpnyniupubpp:



V. aNLAELHUD UUMrLUJYNPNRU LB =

*ofdJwpytp  Spwgpp  ppwlwuwgdwu - dhongubpn  &bnppbpdwd  uwppwynpnwdubpp (Uwl
hwdwywpghsubipp)” ugbiny wujwunwp W wpdbpp:



VI.  $hLULUULLYUL UbRNSLENP OGSUANMPONKU

Opwqph hppwhwbwgdwt thwupwgh dwpubpp*

$Phuwtuwynpdwts swithp

h/h hnnwéh wudwunwdip huwquip npwd)

UWluwunmwywpéd' ubipwnyw) Buwdwmwihu hwpyp
2. | Sunbuwlwu éwuubp, wyn pyYnd’

bGypppwttubnghwyh Swnwyniysinit

quigh dwnwyniyantb

opwdwypwlwpwpdwb Swnwynienit

Juwwh Swnwynyaynit

Unpwhwbnienit

3. | Uy dwluubip, wyn pynid'

Qnyp

uwppbin U uwppwynpnidabn

Uiniatin
Qnpdninnidtibin

ghywluti dhongunnidubph Yuwqwlybpunid
Ungwdwpudpbip
hpwypwpwydw Swhubp

Cunwdbup

Lbwqdwybpwnyejwu nEYwwp'

(utpnpwignnuaynil) (wqquitinit, wuniti)

Ywqdwybpwniejwu
qlfuwynp hwjuwwh’

(utpnpwignnuaynil) (wqquitinit, wunit)

u. S.

* L ghnnyeuu  Yndhnbh  Ynndhg Ywpnn Gu wwhwuodly wwjdwuwgpny  Uwfuwnbujwd
GGnppbpnuiubpp «Qunuubph Jwupu» <& opbupny  uwhdwudwd  Ywpgny  ppwlwuwgubnt
wwwnwufuwtwwnnt - unnpupwdwund b hwdwwpgnn  uwhdwubn,  quwhwwnnn  hwuduwdnnny
uwhdwubnt Jwuhu hpwdwuubph, huswbu twl guwhwwnnn hwuduwdnnnyubiph wp&dwuwgnnieniuubph,
Yupywd wwjdwuwagnpbiph wwwbkuubpp:

Pnthbpnd ppwlwuwgyws dpwgnpbph hwdwp «Sunmbuwywu dwiuubp» hnndwdp sh |pwgynid:



Vil SE1BUNRG3NRLLEN TrUSrh yusurn1verr ULUPL?

* Opwgph Ywwnwpnnubph dwupt inbntYnuyeniuubpp ubpyuywgut) Microsoft Excel duwswihny, pun hwybjwsd
N 1.1-h:



urauvuarnhrE-3nku
4hSULUL Orugrh KUTYESYNrE3UL <ULALUUL-LLHNRLUUL

<L ghwnypjwu  Yndhwbu, h nbdu gjfuwynp  pwpunnnup (whnib, wqqubmt) -h L

(Yuquwlbpympuuwt widwbndp) -p, h nbdu nuopbu/nGYnnp _ (wbmb, wqqubnt)  -h, hwunhuwuwny
« _ » 20..p. Yupywé ghwnwlywu U ghunwwbluuhjwlywu  gnpéniutiniejwu

Gupwywnnigwéph wwhywudw nt qupgqugdwtu dpwgph hpwywuwgdwu hwdwp whwnnyejuu

Ynndhg npwdwunphp  dund wpwdwnpynn  ppuwtuwlwlu  weowlgniejwu  gnwdwpubiph
ogquuwagnnpddwu dwuhu N wwjdwuwaph Ynndbip, Yuqdbight unyu wpdwlwgpnyejniu
wju dwuhtu, np Ynndbipu wdpnnonipjwdp hpwywuwgpt] G wwyjdwuwagpny hpbug Yypw npwsd
wwpwnwynpnipjniuubpn:

4hSULUL YURUULUEMrMNRE3NKL << §hSNh@3UL UNUDhSE

(Ywquwlybpwnpyuwt wbdwbndp)

Suopbu/nkyunnp’ Yjuwynp pwpnninup’
(utpnpuwqpnipiniti) (utpnpuwgpniiniti)
(wlnil, wqquinit.) (wlnil, wqquniti.)
« » 20.. p. « » 20.. .

u.s. u.s.



urauvuarnhrE-3nku
4hSULUL Orugrh KUTYESYNrE3UL <ULALUUL-LLHNRLUUL

<L ghwnypjwu  Yndhwbu, h nbdu gjfuwynp  pwpunnnup (whnib, wqqubmt) -h L

(Yuquwlbpympuwt widwbndp) -p, h nbdu nuopbu/nGYnnp _ (wbmb, wqqubnt)  -h, hwunhuwuwny

« _ » 20..p. Yupwd ghunwywu U ghunwwnbuuhywlywu gnpéniubinypjwt wqquiht
wpdbp ubpywjwgunn ghnwlywu opjtywmubph wwhwywudwu dpwgph hpwywuwgdwu hwdwp

whwniypjwu Ynndhg npwdwunphp duny npwdwnpynn htwtuwyw wowygniejwu gndwpubiph
ogquuwagnnpddwu dwuhu N wwjdwuwaph Ynndbip, Yuqdbight unyu wpdwlwgpnyejniu
wju dwuhtu, np Ynndbipu wdpnnonipjwdp hpwywuwgpt] G wwyjdwuwagpny hpbug Yypw npwsd
wwpwnwynpnipjniuubpn:

4hSULUL YURUUUEMrMNRE3NKL << §hSNh@3UL UNUDhSE

(Ywquwlybpwnpyuwt wbdwbndp)

Suopbu/nkyunnp’ Yjuwynp pwpnninup’
(utpnpuwqpnipiniti) (utpnpwgpniiniti)
(wlnil, wqquinit.) (wlnil, wqquniti.)
« » 20.. p. « » 20.. .

u.s. u.s.



Opwgph wujwunip'

St1tunr@3NrLLEM oruarh yusurnauvsrh UUUPL

Cwybywd N 1.1

wduwywu
woluwnwywnd'
ghunwlwl hpwdwuwgndwu ubipwnjuy
h/h wqguuntu wuntu hwjpwuntu | duurywu phy | wuduwghp wunh6uw wwownnu wduwphy bwdnwht
hwnlp (hwqup
npw)
1 2 3 4 5 6 7 8 9 10
Jwpswuwwuwplynn wbdtwluqd
1
2
Yhynwljuwti wipfuwppnnubn
1
2
dwnppuwnwghypuinbuthywlwt whdbwluqd

1

2
Ywqdwybpwniejwu
nbywiywip’

(wqquwlntl,
(utpnpuwignniaynil) wuntl)
Ywqdwybpwnypjwu
wuduwlwqup
Ywnwlwpdwl pwdup wbwn'
(wqquwlntl,
(utpnpwgnniaynil) whnit)




Cwybwd N 2

<L Y uwluwquhp
2020 e. dwjhuh 21-h
N 12-U/L hpwdwuh

LL(FUShY SUTUYESYNhE3NRL
4hSULUUL Y GhSUSElULPYUYLYUL FNPONRLENRE3UL
MU3UULUSU3bhL (FEUUShY) ShLULUUYNCUUL [EUU3D

hPULULUSUUL
I. ShSNNUURLM G
12. ([tidwyh
YGpuwghp
dwdljwghn

13. f[Ftidwjh hpwywuwgdwu hwdwp tnpwdwnpynn $phuwtvwlywu wowlygnipjwu
gnudwnubiph ogunwagnpédwu dwuht wwjdwuwaghp. N , « » 20.. p.

14. Cwpybtinnt dwdwuwlwhwwnywdn.
« » 20.. p.-hg dhusl « » 20.. .

15. f[Ftidwjh hpwywuwgdwu Jwjp hwunhuwgnn Yugdwybpwniejwu wujwuntd

16. fFtidwjh nGYwywph

wqguuntl, wuntu, hwjpwuntu

htinwfunuwhwdwp

ElGYwnpnuwhu thnuwn

17. (Ftdwjh  ppwlwuwgdwt hwdwp  wwpdwuwgpny  twjuwwnbujwsd  phuwtuwlwu
dhongubip hwquwp << npwd
18. f[Ftidwjh nGlwywph unnpwagpnie|ntu

19. (Ftdwjh nEYwdwph unnpwgpnientup hwunwnnd Gd*

(Ywquwlbpunipyut nbludwp)

(uynpwagpnyeynitl) (wqquitintt, wnit)

« » 20.. .

u.s.



Il. [EUU3b PPULULUSUUL LLMEUSLL bU
AGNLPEPNRUTLEM L

*  Cwdwnnun (Jpusle 8 t9) ulwpwgpb] hwoybnnt dwdwuwwhwnywdnd Yunmwpdwd
wotuwwnwupubph  wprynipubpp'  wwpdwuwgpn  twuwwnbudwd  wnwownpwuphu U
opwgnigwiht wwupt hwdwwwwwufuwu: Lbpywjwgub] hhduwlwu wpryniupubpp, npwug
wpnhwywunieniup b ghnwywu Yud ghnwwnbluuhyuywu unpnyen:

GJupyt;  ebdwh  ppwlwuwgdwu  dhongubpnd  Ywwwpdwd  ownwpbpypjw
gnpdninnwiubpp’ ugtiiny GpYyhpp, dwdybnubpp, tywwnwyp W wpryniupubipp:

([FJwnyt| ptdwih hpwlywuwgdwu dhongutipny &bnppbpdwsd uwppwynpnwdubpp (Uwl
hwdwywpghsubipp)” ugbny wujwunwp W wpdbpp:



. ¥hSUHUL UMBNRLLLE M *

* Unwudhu wwppbpnigyniuubpny pqwnyb) hwodbnne dwdwuwywhwndwsdnid  unwgywd
(nwwagpqwsd, wlwpunywsd, wwonmwwujwsd) ghnwlwu wpryniupubpp (ghnwlwu  hnndws,
ghwwdnnnyh gbynyg, wpwnnuwaghp, ebg, wwnbuwfununyeniu, hnpduwywu Ywd wpnpwwnnp
udny b wy(u):

Yhunwlwu  hnndwdubph  gwuyp ubpluwywgub] uobind  htnpuwy(ubp)hu, Jbpuwaghpp,
wduwaghpp Ywd hpwwnwpwysnigintup, wmwphtu, hwwnnpp, hwdwpp, tobpp:

Upwnnuwgpbpp  ubpyuywgul]’  ubind  hbnpuwyhu, Gpyppp, nwupsp,  wudwunuip,
ubithwwuwwnbipp, dwdybunp:

Uwghunpnuwlwt phliq ubpywjwgubihu uot) htinhuwypu, ytpuwghpp, pnthp, $wynyunbunp,
nGYwywnph wggqwuntup, wuntup:

([GYuwonuywu  wwbuwlununienitu ubpywjwgutihu  Ugt)  hbenhuwyhu, JGpuwghpp,
dwutwghwmwywu nwuhsp, nGlwywpp wqguuntup, wundup:

Anyunnpulwu  wnbbwlununenitu - ubpyuwjwgubihu ugkp hbnhuwypu,  JyGpuwghpp,
dwutwghwnwywu nwuhsp:



Iv.  $phLULUULLUUL UbRNSLENMP OGSUANNPONKYU

PEduyh hpwhwawgdwl thwupwgh Swhubpp*

$huwtuwynpdws swithp
h/h h 6h wujwunid
nnwéh wujwunwdip wquip npu)
1 | Ugluwwnwuph qupdwwpnipynit’ ubpwnyw
Glwdwmwihu hwpyp
2. | Uy dwifuubip, wyn pynd’

uwppbin U uwppwynpnidabn

yniyplin L gpblwlwl whippnypbibn

gnpdninnidtibp

wnwiuipadpbip

Gupwwwydwiwgpuypti hwdwagnpdwlgnipnit

ybpwnpn Swpiubn

Cunwdbup
(Fdwjh nGhwywn'
(utpnpwignnuaynil) (wlnil, wqqunit)
Ywqdwybpwnyejwu nEywywn®
(utpnpwignnuaynil) (wni wqquwtinil)
Ywqdwybpwnyejwu
qlfuwynp hwpqwwjwh’
(utpnpwignnuaynil) (wnil, wqqunit)
u.S.

* <L ghwingjwu Yndhinbh Ynndhg Ywpnn Gu wwhwugyb hwunwgh dwluubipp hwuwnwwnnn
thwuwnwpnpetiph wwwbkuubpp:



V. StNGuUNkE3NKLLLN (EU USSP YUSUrNILErP UUUPLT

* (Fbdwih Ywwnwpnnubph dwupu wbnGynyeniuubpp ubipyuwjwgub Microsoft Excel duwswihny, pun
hwytwsd N 2.1-h:



(Ftdwh wujwunuip'

St1tunr@3NrLLEr FEUU3L yusSurn1uerh UUUPL

Cwybywd N 2.1

w2fuwwnwuph
w2fuwwnwupwhu wduwljuit .
hunwuit wylwtwgnh Jwpéwwinpnie)ntu
h/h wqaqwuntu wuntu hwjpwuntu Suunywu phy wuduwghp N Hl an ubpwnjw
wuwnhtwu Yupdwu
wduwphy Gywdwnwyhu
hwplyp (hwqup
npwd)
1 2 3 4 5 6 7 8 9
1
2

(Fadwjh nbhwdwp’

Ywqdwybpwnypjwu

wudtwlwqdh Yuwnwywpdwu

pwduh wbwn'

(utpnpwgpnipynil)

(utpnpwgpnipynil)

(wqquwlntt, wuntl)

(wqquwlntt, wunil)




Cwybywd N 3

<< GY uwfjuwquwhp

2020 pe. dwjhup 21-h

N 12-U/2 hpwdwup

uueneh <UTYESYNRE3NRL
4hSULUL b4 9hSUSEluLPLULUL FNMrONKLENRE3UL
MU3UULUSG rU3bL ([FEUUSPhY) ShLULUUYNNUUL (EUU3D
hrULYULUSU UL

. ShS1NnUUMGEr(e

(Ftidwyh Jtpuwghp

(atdwh dwolwaghp

(tdwih hpwlwuwgdwu hwdwp npwdwnpgud Shuwtuwlw wowlygnigjwu gnidwpubiph oginwgnpddwu dwupu

wwjdwuwghp. N L& > 20.. .
(tdwih hpwywuwgdwu hwdwp bwjuwnbugwsd wdpnng dwdwuwlwhwwnywdp wdhu
Lwyybtinnt dwdwuwwhwnjwsd — « » 20.. p.-hg dptsl «__ » 20.. .

(atdwih hpwywuwgdwu Juwjp hwunhuwgnn Yuqdwybpwnipjwu wujwuntd

(Ftdwih nEywywph wggwuntu, wuntu, hwjpwuntu

(atidwjh hpwhwuwgdwu hwdwp hwinluwgywd Shuwtuwlwu dhongubipp hwqup << npwd

Cwybinnt dwdwuwwhwwnywdnid.

ghunwlwu wduwgpbpnd nwywgpywd hnnjwdubph pwuwyp /
(<9 (oipuwptbplpyw)
ghwnwdnnnqubppu ubpywjwgywsd gbynygubph pwuwyn /
(«Q  (oypupbiplpyw)

(atdwih nEywywph unnpwgpnie)niup

(tdwih nEywywph unnpwgpnieniup hwuwnwwnnd G

(Ywquwlbpwnipuwt nbljuwdwn)

(uypnpwgpnieyniti) (wqquwtintt, wbinit)

« » 20.. p.

u. S.



1. ULNSWUShU=

Lbpywjwgub) hwjbpbu U wugtpbu' delulwu wwppbpniyejwdp:



. [FsUU3b PLUHULUSUUL CLME@USLL BY
AGNLRPEMPNRULENL

* Ljwpwgpt]  ptdwh  ppwlwiwgdwtu  dwdwtwlywhwingwénd  Juunwpwsd  woluwwnmwupubiph
wpryniupubpp'  wwpdwuwgpny  Uwjuwwbujwd  wnwownpwuphu b opwgnigwihu  wwuhu
hwldwwwwwufuwtu: Lbplwjwgub] hpduwlwl wpnyniupubpp, npwug wpnhwywunygniup b ghnwlwu
Ywd ghinwunbutuhywywu unpnypep:

Llwpwgpt]  dhowqquip  hwdwgnpdwlygnigjwup  twywuwnnn bW wpnbu huy  hpwlwtwgwsd
dhgngwnnidubipp:



V. 4hSULUTL UMIBNRLLLEN=

* Unwudhu wwppbpnugyniuubpny pdwpyb hwogbnnt dwdwuwwhwndwsdnd unwgjwsd (inwwgpyws,
wywpnywd, wwoanwwugwsd) ghunwlwu wpryniuptbpp  (ghwnwlwu  hnndwd, ghwnwdnnngdph  gbynyg,
wpwnnuwghp, phlq, wnbuwfununygntt, thnpduwlwu Ywd jwpnpwwnnp udny W wyu):

SYhunwlwu hnndwdubph gwulyp ubpyuywgub’ ugbing hbnhuwyubp)pu, Ytpuwghpp, wduwghpp Yuwd
hpwwwpwysnieniup, wwpht, hwwnnpp, hwdwpp, tebpp:

Upwnnuwgpbpp  ubpyuywguby’ ugtin  htnhuwyhu, bpYyhpp, nwuhsp, wudwunwp, ubhwlywuwwnbnp,
dwdlybiwnp:

Uwghuwinpnuwlwu pbq ubpluwjwgubihu ugk) htnhuwyhu, ybGpuwghpp, pnthp, Swynynbinp, nGlwydwph
wqgwuntup, wuntup:

(FEYuwonwwu wnbuwfununyenu ubpluwjwgubiihu ok htnhuwyhu, Yytpuwaghpp, dwutwghunwywu
nwuhsp, nGHwYwnph wgquuntup, wuntup:

nyuinpuwwt wnbUwfununenu Ubpyujwgubihu ok heinhuwyhu, Jbpuwghpp, Jwutwghwnwywu
nwuhgp:



V. ¢nronhr1nrULEN *

*

([Fwplyb; pHdwih phpwlwuwgdwu dhongubipny Ywwnwpdwsd onwpbpynjw gnpdninnudubipp’ ugbing
GpYyhpp, dwdybinubpp, bywwnwyp bW wpryniupubipp:



Vi. a6RLLEMAJUD UUrLUJdNPNRULEN

f[Fwpyby eHIwh  ppwlwuwgdwu  dhongubpnd  &binppbpJwd  uwppwynpnwdubpp  (bwl
hwdwYwpghsubipp)® ugbiin wudwunwp b wpdtipp:



Vil. $bhLULUULLUL UPRNSLEMh OGSUSGNIrONKNU

PEJuyh hpwhwbwgdwt thwupwgh Swhubpp*

$huwtuwynpiw swihp

h/h hnnjwéh wujwunidp (hwqup npuwd)
1-ht puph 2-pn ipuiph \ptnwdbtp

1| Ugluwwnwiph qupdwwpnipynit’ ubipwnywg
Ghwdwnwjhtu hwpyp
2. | Uy Swluubip, wyn pynut’

uwnpbin U uwppwynpnidulin

tyniyplin U gpGlwlywl whippnypin
gnpdninnudulin

wingwifuwfudpln
Gupwwuwdwbwagpuihtl hwdwagnpdwlgnyenit
yapwinpp dwhuubip

Cunwdbkup

(Fdwh nEYwywp'

(utpnpwgnnupynilr) (wbintl, wqquitinit)

Ywqdwybpwnigjwu nGlwdwp’
(utpnpuwigpnuaynils) (wbntt wqquitinili)

Ywqdwybpwnipjwu
guwynp hwoywwwh'

(utpnpwgnnupynilr) (wbntt, wqquitinit)

u. S.

*

<L ghwnpjwu Yndhnth Ynndhg Ywpnn Bu wwhwugylip thwunwgh Swjuubipp  hwuwnwwnnn
thwunwpnpbph ywwétuubnp:



Vill.  S6E16UNR@3NRLLEN @EUUSP YUSUMrn1ILErk UUULLY

(dtdwih  Ywwwpnnubph dwupt  nbnbynieynitubpp  ubpyujwgub)  Microsoft Excel &Lwswihny, puwn
hwybtijwsd N 3.1-h:



urauuvusrnirE-3nNku
4hSULHUL FEUU3P CUTUYESUYNRE3UL <ULALUUL-LLHNRLUUL

<L ghwniejwu Yndhwbu, h nbdu gjjuwynp pwpunninun

(Ywquwlbpwynypywt widwbmdp) -nwd hpwlwlwgywd «

rbdwih nGhwlwp
L ghnwwubluuhyulwt

ghunwywu
hpwywuwgdwu
dhuwtuwlwu

hwdwp  wbwniejwu

(wbmb, wqqutmb) -p, hwunhuwuwiny «_ »

ghponLubinyejwu

wowygnipjwu  gnudwnubiph

(wbinib, wqqubn) -h W

» owdlwagnpny ghunwlwu
20..p. Yupywd
ptdwubinh

wwjdwuwgpwjhu

Ynndhg npwdwpunphph &uny wpwdwnpynn

ogquwgnpddwu  Jdwuphtu N

wwjdwuwgph Y4Ynndbp, hhdp punnwbiny dwutwghnwlwu thnpdwghnwywt  funphpnh

Ywqubght
hpwlwuwgnpb| Gu

Ggpwlwgnypniup,
wdpnnontjwdp
wwpuwynpniejniuubinp:

unyu  wpdwuwgpnyeintut - wju  Jwuhu,

np  Ynndbpu

wwpdwuwgpny — ppbug  Ypw pdwd

4hSULUUL F5UU3h 1bUULUr << GhSNhE-3UL UNUPLSE
(utpnpwgpniynit)
(wbntt, wqquitinit) q_”_qunn pwpmmqu‘
(utpnpwgnnipynit)
Uwnnpwgpnipjniup hwunwwnn Gd'
(wbintt, tniti)
Suoptu/ntunnp’ i, g
(utpnpuwigpnipeyniti)
(wlbntl, wqquitinit)
« » 20.. p. « » 20.. jo.
u.s. us.



(Ftdwh wujwunwdp'

St1tunNha@3NhLLLN (FEUU3P yusurnausrh UUUPL

Cwybywsd N 3.1

wfuwwmwuph
wduwlwu
woluwwnwupwjhu .
ghunwlwu wwjdwuwgph Yunpduiinpnipjnit
h/h wqgquuntu wuntu hwjpwuntu | Suurywu phy | wuduwghp ubpwnyw
wuwnhbwu Yupdwu
wduwphy Gywdwwihu
hwpyp (hwqup
npwd)
1 2 3 4 5 6 7 8 9
1
2
(Fdwih nbywywp'
(wqquiinit,
(utpnpuwignnaynils) wbntl)
Ywqgdwybpwnigjwu
wuduwywqdh Yunwdwpdwu
pwdup whuwn'
(wqquiinit,
(utpnpuwignniaynils) wbntl)




Cwybwsd N 4

<L Y uwluwquhp
2020 e. dwjhuh 21-h
N 12-U/L hpwdwuh

LL(FUShY SUTUYESYNhE3NRL

4hSULUL Y GhSUSERULPYULUUL FNPONRLENRG3UL
LNMUSUYUSPL-0MUS U3hL ShLuLuudNrUuUL MESUYUL oruarp
hLPULULUSUUL

VI. ShS1nuufetrfe
20. Opwagph wujwund
21. Cwyytwnnt dwdwuwlywhwwnywdénid dpwgph hpwlywuwgdwu hwdwp npwdwnpywd
dhuwuvwlwu wowygniejwu gnidwpubiph ogunwgnpdédwu dwuhtu wwjdwuwghp. N,
« » 20.. p.

22. Cwpytwnnt dwdwuwlywhwwnyws. 20.. p. hniwjwp-nblyuntdptn
23. Ywqdwybpwnipjwu wujwuntd

24. Ywqdwybpwnipjwu nGYwywnp
wqguuntl, wuntu, hwjpwuntu
htinwfunuwhwdwp

ElGYwnpnuwht thnuwn

25. Opwigph ghnwlwu nGlwywph
wqguuntl, wuntl, hwjpwuntu
htinwfunuwhwdwp

ElGYwnpnuwht thnuwn

26. Cwpytwinnt dwdwuwywhwunywénid

ghunwlwu wduwgpbipnud lnwwgpywd hnnwodubtiph pwuwyp /
(<9 (otpuwipbiplpyw)

ghunwdnnnyutipht ubipywjwgywsd qtiynygubiph pwuwyp /
(<<) (otpuipbiplpjw)
27. Cwpytwnnt dwdwuwywhwwunywénid dpwaph hpwlywuwgdwu hwdwp hwnlywgywd

dhuwuuwlwu dhongubipp hwquwp << npwd

28. Ywqdwybpwnipjwu nGYwywph unnpwgpnyenup

29. Opwagph ghnwlwu nGYwydwph unnpwgpnieiniup

« » 20.. .

u.s.



Vil. oruarh bPULULUSUUL LLEUSLLE BY AGNLPEMNRUTLEM L

* Lwdwnnwun (Jpusle 10 L9) uywpwagpb) hwoybinne dwdwuwwhwnwsdnid hpwlwuwgywd
woluwwnwupubph hhduwlwu wpnyniipubpp, npwug wpnhwwuneniup b ghrnwywu  Jud
ghnwunbluupywlwu unpnypep' wwjdwuwgpny twiuwnbujws wnwownpwuphtu U opwgnigujhu
wwuhtu hwdwwwwwufuwu: Ljwpwapb] dhowgquiht  hwdwgnpdwlgniejwup twwuwnnn L
wpntu huy ppwlywuwgyws dhongwnnidubpp:

(Gwnpyt;  Spwapph  ppwlwuwgdwu  dhongubpnd  Ywuwwpwd  owwpbpypjw
gnpdninnwiubpp’ ugtiiny GpYyhpp, dwdybnubpp, tywwnwyp W wpryniuputpp:

([GJwnyb dpwgph ppwywuwgdwu dhongubpny bnppbpdwdé uwppwynpnuutpp (Uwl
hwdwywpghsubipp)” ugbiny wujwunwp W wpdtpp:



VI, GhSULUL UMBNRLLLEN*

‘Unwudhu wwppbpngyniuubpny  pqwpyb) hwoybnne dwdwuwwhwndwsdnid  unwgywd
(nwwagpqwsd, wlwpunywsd, wwonmwwujwsd) ghnwlwu wpryniupubpp (ghnwlwu hnndws,
ghwwdnnnyh gbynyg, wpnnuwghn, wnbuwfununiyeniu, Spwgpwiht hwpebp, thnpduwlwu Ywd
[wpnpwwnp udnw, bwjuwwmhw W wyu):

Yhunwlwu  hnnwdubph  gwuyp ubpyuwjwgut] uobind  htnhuwy(ubp)pu, Jbpuwghpp,
wduwaghpp Ywd hpwwnwpwysniginitup, wmwphtu, hwwnnpp, hwdwpp, tobpp:

Upwnnuwgpbpp  ubpyuywgub]'  ugind  hbnpuwyhu,  Gpyhpp,  nwupsp,  wudwundp,
ubithwywuwwnbipp, dwdybwnp:

([GYuwonuwu  wwbuwfununentu  ubpywjwgubijhu  ugh]  htnhuwyhu, JGpuwghpp,
dwutwghwmwywu nwuhsp, nGlwywpph wgguuntup, wundup:

Anyunnpulwt  wwnbuwfununeniu ubpywywgubihu - Ugk  hbnhuwyphu,  Jbpuwghpp,
dwutwghwnwywu nwuhsp:



IX.  $pLULUULLUUL UbhRNSLENMP OGSUANPONKU

Opwqph ppwhwbwgdwt thwuypwgh dwpubpp*

h/h hnnyjwéh wujwunwdip

$huwtuwynpdwts swithp
hwquip npuwd)

1. Uluwwnwuph Jupdwwnpnieynit’ ubipunyw)
Glwdwmwihu hwpyp

2. | Sunbuwlwu éwuubp, wyn pyYnd’

bGypppwttubnghwyh Swnwyniysinit

quigh dwnwyniyantb

opwdwiypwlwpwpdwb Swnwynienit

Juwwh Swnwynyaynit

wnpwhwnynit

3. | Uy dwluubip, wyn pynd'

qnyp

uwppbin U uwppwynpnidabn

tynietin

gnpdninnudtibp

wnwiuipudplip

hpwypwpwydw Swhubp

Cunwdbup

Lbwqdwybpwnyejwu nEYwwp'

(utpnpuwgpnyanits)

Ywqdwybpwniejwu
qlfuwynp hwjuwwh’

(wqquilntt, wuntl

(utpnpuwgpnyanits)

(wqquilntt, wuntb

u.s.

* L& ghunnyuu  Yndpunbh UYnndphg Ywpnn Gu wywhwuoyl] thwunwgh  Swiuubpp

hwuwnwwnnn hwunwenebph wwwndtuubnp:

Pnthbpnud ppwywuwgyws Spwgptph hwdwp «Sunbuwlwu dwfuubp» hnnwdp sh

(pwgyntd:



X. St1unkh@3NkLLEN TrUuarkh YUSUrNILGNrh UUUDLLY

* Opwgph Ywwnwpnnubph dwuptu nbnbyniegyniuutipp ubpywjwgub) Microsoft Excel dlwswihny, pun
hwytywsd N 4.1-h:



Cwybywd N 4.1

St1tunr@3NrLLEM oruarr yusurnauvsrh UUUPL

Opwgph wujwunip'

w2fuwwnwuph
w2fuwwnwupwhu wduwljuit .
hunwywu wjdwuwgph Yundwinpnigniy
h/h wqgaqwuntu wuntu hwjpwuntu | duunywu ehy | wuduwghp N Hl an ubpwnjw
wuwnhtwu Yupdwu
wduwphy GYwdwnwyhu
hwplyp (hwqup
npw)
1 2 3 4 5 6 7 8 9
1
2

Ywquwlybpynipjwu nbywlwp'

(utpnpwgpniainil)
Ywqdwybpwnypjwu
wudtwlwqdh Yuwnwywpdwu
pwduh wbwn'

(uwnnnpugpnipynily)

(wqquwlntl,

wuntl)

(wqqubntl,
wiinil)




Cwybywd N 5

<< GY uwfjuwquwhhp
2020 pe. dwjhup 21-h
N 12-U/2 hpwdwup

uvreneh UT4YESYNh@3NRL
4hSUHUL &Y GhSUSEULPYULUL ANPONRLENRE3UL

LNMUSULYUSPL-OMrUS U3PhL ShLULUUYNrUUL MESUYUL Orugrh

hPUHUULUSU UL
. ShS1NUUMRGEN(&

Opwgph wujwunwd

Opwgph hpwywuwgdwu Ybpohtu nmwpdw hwdwp npwdwnpywd huwtivww wowlgnipjwu gnidwpubpp

oguwagnnpdlwl dwuht wwjdwuwghp. N , « » 20.. .

Opwgpp hpwwuwgdwu hwdwp twuwnbudwsd wdpnng dwdwuwlwhwwnywdp wwnp
Cwybinnt dwdwuwwhwnywsd 20.. p. hntujwphg dhusl 20.. e. nbyunbdptbp

Ywqdwybpwnigjwu wudwuntd

Ywqdwybpwniegjwu nElwdwph wgqwuntu, wuntu, hwjpwuntu

Onwanh ghnwywu nGlwywnpph wgquuntu, wuntu, hwjpwuntu

Opwgpph hpwywiwgdwt hwdwp wywjdwuwgpny twiuwnbuywd Shuwtuwlwu dhongubipp

npwd

Cwybnnt dwdwuwwhwwnywdnid.

ghunwlwu wduwgpbpn nwywgpywd hnnjwdubph pwuwyp /

(<9 (oipuwptbplpyw)
ghwnwdnnnqubpptu ubpywjwgywsd gbynygubph pwuwyn /
(<9 (otpuwptbplpyw)

Ywqdwybpwniejwu nGlwywph unnpugpnientup
Opwgph ghnwlwu nbhwywph unnpugpnigniup

hwqup <<

(uypnpwagpnieyniti) (wqquwtintt, wbinit)

« » 20.. p.

u. S.



. uuvnNnsSushu=x

Lbipyuwjwgub) hwjtipbu b wugbpbu® delwywu ywppbpnyejwdp:



.  oruserr pLAULULUSUUL CLMEUSLLE BUY
AGNLRPEMPNRULENL

*  Cwdwnnin  (dhust 10 £9)  ulwpwgpbp  Spwagph  hpwlwiwglwt  dwdwtwlywhwnywdnwd
hpwywuwgywé wotuwwnwupubiph hhduwlwu wpnyniupubpp, npwug wpnhwwunyeniup bW ghnwywu
Ywd ghrnwwnbluuphywlwu unpnyep' wwjdwuwgpny wjuwwnbuwsd wnwownpwuphu U opwgnigwihu
W wuhtu hwdwwwwnwuluw:

Llwpwgpt] dhowqquiht  hwdwgnpdwygnipjuup  twywuwnnn bW wpnbt puly  ppwlwitwgyws
dhgngwnnidubipp:



V. SGhSUULUL UMPI3NRLLLEN=

*

Unwudhtu wwppbpnyejnwutipny pywnyb hwoybnne dwdwuwlywhwnygwsénwd unwgywsd (nwwagpyws,
wywpnywsd, wwoanwwujwsd) ghunwlwu wpryniuptbpp  (ghnwlwt  hnngws, ghwnwdnnngh  gbynyg,
wpwnnuwghp, winbUwfununieinit, dpwgpwiht thwpebe, thnpduwlwu Ywd wpnpwwnnp udny, bwfuwnpy b
wjlu):

Yhurnwlwu hnnwdubpph gwuyp ubpyuywgub)' uobing htnhuwy(ubp)pu, Yepuwghpp, wduwghpp Yud
hpwwwpwysnieiniup, wwpht, hwwnnpp, hwdwpp, tebpp:

Upwnnuwgpbpp ubpyuywguby' ustind hbnhuwyhu, Gpyphpp, nwuhsp, wujwundp, ubthwlwuwwnbpp,
dwdlybiwnp:

(FEYuwdnwlwu wnbuwfununyeniu Ubipywjwgubihu btk htinhuwyhu, Ybpuwghpp, dwutwghwnwywu
nwuhsp, nGHwwnph wgquuntup, wuntup:

nyunnpuwlwt wnBuwfununienu ubpyuwjwgubihu bk hnhuwypu, ybpuwghpp, dwutwghnwywu
nwuhgp:



V. anronhnruLer:

*

([Fqwnyb] dpwaph ppwlywuwgdwu dhongubipny Yuwwwnpdwsd onwpbpynjw gnpdninnudubipp’ ugbiiny
GpYyhpp, dwdybinubpp, bywwnwyp, wpryntupubpp:



Vi,  aNepsrduouurLudnrnruUtLerM =

f[dwnpyby  Sdpwgph  ppwlwuwgdwu  dhongubpny  &bnppbpdwd  uwppwynpnwdubpp (bwl
hwdwYwpghsubipp) ugbind wujwunwp b wpdtipp:



VIil. $bhLULULLUL UPRNSLEMrP OGSUSGNIPrONKRU

Opwaqpph hppwhwwgdwti thwuypuwgh Swhpiubpp*

$Phuwtuwynpiw swihp
h/h hnnywéh wudwunwdp (hwqup npuwd)

1-pt tpuph 2-pn ywuph - 3-p ypuiph - A-p uiph 5-pn ywiph \ptinpwdbp

1 | Uzluwwnwiuph Jupdwwpnipynt’
ubpwnyw Byudnwghtu hwpyp

2. | Sunbuwlwu dwjuubip, wyn pyYnid'

bGhywppwttbpghugh wnwynipnit

quigh dwnwynyayntl

opwdwipwwpwpdwb Swnwynientt

yuwwh Swnuwynipynit

wnpwhwbnygyntl

3. | Uy dwfuubp, wyn pynud’

qnyp

uwnpbin b uwppwynpnidulin

tyniptin

gnpdnwnnudulin

wnguwifwfudplp

hpwipwpwlydwl dwuubin

Cunwdbkup

LYwqdwybpwniejwu nEYwwn' _
(uypnpwgpnieynit) (wqquintl, wtnib)

Ywqdwybpwnypjwu
qifuwynp hwaquyuwh’

(uypnpwagpnieynit) (wqqutintl, wtnib)

u. S.

* L& ghunpjwu  Yndhnbh Ynndhg Ywpnn U wwhwtoyty thwuwnmwgh Swfuubipp  hwuwnwwnnn
thwunwpnpbph ywwétuubpp:
Pnthbpnud hpwywuwgywd dpwapbph hwdwp «Sunbuwlwt dwiuubip» hnndwdp sh |pwgyned:




VIll.  Se1tunh@3NhLLEN oruarh yusurniverkh UUUPL®

* Opwagph Yuwuwwpnnubph dwuhu wnbnbynyeniuutpp ubplywjwgub) Microsoft Excel dLwswihny, pun hwybjwsd
N 5.1-h:



urauvugrnie3nku
4hSULUL Orugrh KUCYESYNRE3UL <ULALUUL-LLHNRLUUL

£ ghwnipjwt Yndhwinbu, h nbdu qifuwynp pwpinninwin _ (wimb, wqquibmt) — -h

W _ (uquwlbpympwt wbdwinwp) -p, h nbdu wnuoptu/nGynnp _ (wbmb, wqquinit)  -h,
hwunhuwuwny 20.. p. hntujwnphg dhusl 20.. p. ntynbdpbp Yupywd ghnwlywu L

ghunwwnbhuuhywlwu gnpéniutinejwt bwwwnwlwihu-6pwapwiht Phuwuuwynpdw
whwmwywu dpwagph ppwlwiuwgdwu hwdwp wbwnniejwu Ynndhg npwdwounphh duny
wpwdwnpynn htwtuwlwu  weowlygniejwu gndwpubiph oguwgnpddwu  dwuhl
wwjdwuwgptph Ynndbp, Jwqgdbght unyu wpdwluwgpnientt wju dwuht, np
Unndbpu wdpnnonipjwdp hpwlwuwgpb) b wwpdwuwagpny pptug Ypw npwsd
wwpuwynpnipjniuubinp:

GhSULUUL YURUULUEMNNRE3NRL << GhSNh(E-3UL UNUhSE

(Ywquwlbpwnysywt whgwbnwp)

Suopbu/nkywnnp’ Qfuwynp pwpunnuqup'
(upnpuwgpnipeynit) (utpnpuigpnippynit)
(wbnib, wqquitinit.) (wbnil, wqquitinib.)
« » 20.. p. « » 20.. p.

u.s. u.s.




Cwyblws N 5.1

st1bunh@3NkLLEN orugrh yusurnauvsrh UuUbL

Opwgph wujwundip'

w2fuwwmwuph
woluwinwupwihu widuuywt .
qhunwlwt wwydwtwgnh qwpdwuwnpnigntu
h/h wggqwuntu wuntu hwjpwuniu | duurywu phy | wuduwghp WUt 6w Yupduwt ubpwnyw
wduwphy Gywdwwihu
hwpyp (hwqup
npwd)
1 2 3 4 5 6 7 8 9
1
2

Ywqdwybpwnywu nElwywp'

(uipnpwgpnipnilr)
Ywgdwybpwniegjwu
wuduwywqdh Yunwdwpdwu
pwdup wbwn'

(uipnpwqpnipnilr)

(wqquintt,
wbntb)

(wqquintt,
wbntb)




